L KNOW ALL MEN BY THIS PRESENTS
- Tlus Memorandum of Agreement ‘hereinafier referred to as MOA or Agreement, made and entered mto

- this - day of : ‘ 7 by and between

- ’ .natlonal government agency created and existing under the laws of the Repubhe of the Phtltppmes with ;-
principal office address at Batasang Pambansa Complex, Constrtutron ‘Hills, Quezon’ City herein; .
o represented by : . in hisher. capaclty as the-g;'

LT * (Please state) - herein represented by __ (Please state) _in htsfher capaclty as (Blease state) . and!:."-“
:heremaﬂerreferred toasSecond Party, o S ’

o _ balanced approach to welfare whereby the needs and interests of the populatron are addressed not only'-:
-, ot the outbreak of crisis but more rmportantly at the stage which would mexorably lead to such crisis, - _'f“
*  which strategy requxres provndmg an integrated welfare package to its constituents on the basis of the:r'f j

and non-governmental which can best provrde them,

~ welfare and development, identify and deliver appropnate interventions, provrde consultatrve and_‘

" Revisions as of 04 May 2017

Memorandum of Agreement
' between the : _
: Department of Soelal Welfare and Development (DSWD) S s
arzd the L C
(Name of Second Partv)

The DEPARTMENT OF SOCIAL ‘WELFARE AND DEVELOPMENT (DSWD) a',"‘ |

and herernafter referred to as Fu'st Party, -

and

The (Name of second party) ,__( Description o agencxlorgamzatron) wnh ofﬁce address:'

WHEREAS the Phlllppme Constttuhon declares that the State shal[ promote a _]ust and

o : dynamw social order that will ensure the prosperity and mdependence of the nation and free the people - - . :'
.- from poverty through policies that provide adequate social services, promote full employment a nsmg S
o ) standard of hvmg, and an unproved qualrty of ltfe for all S s o

WHEREAS the First Party is mandated under the Admmrstratwe Code of 1987 to prov:de a

needs and coordmatmg the service facilities required from such departments or agenetes govemmental T

WHEREAS in order to fl.llﬁll its mandate and obJeetlves, the Admmlstratwe Code of 1987 ' " -
directs-the First Party to formulate, develth and implement plans and pro_leets in the fi eld of soclal s
‘information services to institutions and orgammttons mvolved in soelal welfare actwrtres

' WHEREAS, the First Party is mandated to provrde assnstanee to other natronal government!' :_,

. agenctes (NGAs), local government units (LGUs), non-government orgamzatrons (NGOS) people s '
'_organtmtlons (POs), and members of crwl socrety in the rmplementatron of programs, pro;ects and
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services that will alleviate poverty and empower dlsadvantaged ‘individuals, famnlres and cornmumtles L

to 1mprove therr quallty of life;

for Poverty Reduction (NHTS-PR), also known as Listahanan, to establish a system for identifying who

and where the poor households are, maintain the system that will serve as repository of the data on poor ;- R )
'households update the data every four years, and share the data - especially to NGAs — whrch shall i

serve as basns in the selectlon of beneﬁc:anes of social protectlon programs natlonwrde, -

WHEREAS the Second Party is mandated to _(Please state)

WHEREAS the Second Party shall lmplement the social protect:on programs and servrcesigl ., Y

deﬁned in Annex A and be allowed secured access to L:stahanan data maintained by the First Party; .

WHEREAS the feedback from the Second Party on the services and!or subsuhes provrded o'\ -
the Ltstahanan-:dennﬁed poor households is essential in strengthiening the Pro_|ect, and i in momtormg; :

proper utrllz.atron of shared data according to agreed purpose; -

as follows

Def’ pitions o
' .

For the purposes of thls MOA “data protectron ‘officer”, “data shanng” “data subject”? R
Personal data”, “personal information controller”, and “processmg” shall have the same' " -i==
meaning as in Republlc Act No. 10173 or the Data Prwacy Actof 2012 and 1ts Implementmg R

Rules and Regulatmns

'Ihe F:rst Party shall

personal data processed by Llstahanan,

2. Have in place reasonable and appropriate physical, techmcal and orgamzatlonal measures Y
interided to protect personal data'up to the date of sharing with the Second Party, agalnst o
aceidental or unlawful destruction or accidental loss, alteration, unauthonzed dlselosure or |

access, as well as agamst any other unlawful processmg;

4, Havein place the required procedures or protocols so that any person or party actlng under_‘ . [
the authority of the First Party to have access to the personal data for sharing will respect . .
and maintain the confidentiality and security of the personal data, and shall be obhgated tol P

process the personal data only on mstructrons from the First Party,

WHEREAS under Executive Order (EO) No. 867 signed on 09 March 2010 the Flrst Party? R
has further been mandated as the lead agency implementing the National Household Targetmg System:f

NOW THEREFORE for and in consrderatron ofthe above premrses the Partles hereby agreej -

ObhganonsofthanrstParty B S s | ety

1. Act as and have the duties and accountablhtles ofa personal 1nformatlon controller for all. s :

3. Uphold the rlghts of the data subject in accordance w1t11 R.A No 10173 a.nd relevant rules, ) s

5, Process and share personal data wtth the Second Party in accordance wnth the Data Prlvacy ,: .' :-‘ :

specified in Annex A of this Agreement'
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Act, DSWD data sharing and privacy policies and gurdelmes, and the requlrements. -




6 Provrde the Secoud Party when so requested with information vital to the proper use and 5 N
protection of the shared data, particularly on relevant stipulations under the Data anacy::-g
Act and DSWD data sharmg and pnvacy pohcres and gurdelmes, _ . Lo

7 -ReSpond wnhm reasonable time, to information’ requests and cornplamts from data sub,]ects, -
concerning processing of the personal data by the Second Party to the extent reasonably L
possible and with the information reasonably avarlable to it 1f the Second Party is unwrlhng _
and unable to respond, ' R S e e IR

8. ‘Make avarlable “upon request and follow:ng the procedures lald out in DSWD data sharmg |
and privacy pohcles and gmdehncs, acopy of thrs Agreement to the aﬂ'ected data sub_]ects

9 Provrde the Second Party witha password that w:l] be used to access encrypted Llstahanan :
data; Provided, that only the Second Party, through rts duly authonzed staff w111 use such f =
password . T T

Obigations of the Second Party

The Second Party shall:
1 Act as and have the dutres and accountabrhtles of a personal mformatlon contro]ler for aIl |
persona] data recewed ﬁ'om the Flrst Party and covered under ﬂ'llS Agreement

2. Have in place approprrate physwal techmcal and orgamzatronal measures to protect the v
personal data received from the First Party against accidental or unlawful destructlon ‘or
accidental loss, alteratlon, unauthonzed dlsclosure or access, as well as’ agamst any other e
unlawful processmg, . . :

3 Uphold the nghts of the data subject in accordance wrth RA No 10173 and relevant rules Q-
4. Receive and ﬁ.n‘ther process personal data from the First Party in accordance w1th RA No .
10173 and the data sharing and prlvacy pohcres and gmdelmes of the Frrst Party, and for .'

purposes descnbed in Annex A; A

5. Have the legal authonty to gwe warrantres and ﬁxlf ll the undertakmgs set out in thrs '
Agreement . o : - . :

6. Have in place the requued procedures or protocols so that any person or party actmg under e
the authority of the Second Party to have access to the personal data will be. legally R
answerable to the Second Party to respect and maintain the confi dent:ahty and securxty of -~

the personal data, and shall be oblrgated to process the personal data only on mstructlons B

ﬁ'omtheSecondParty _ S T 5 B ,-;.J

7. Not drsclcse or transfer.the personal data to a third party except those dlsclosures
authorized by law, or provided that any such transfer or disclosure of personal data to be -+ :

made hy fhe Second Party to a third paﬂypersonal information controller will be" oo

a. the sole respons:blhty of the Second Party asa personal mformatron controller and
therefore, will no longer be the accountability or lability of the First Party; .- - |
b. compliant to the Data Privacy Act, its IRR and other relevant laws, and executed

with adequate safeguards in place for the protectlon of personal data, and
c. - .covered by a separate agreement
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8. Have nd-reason to believe, at the time of éntéring into this MOA‘,-if; the 'e;cis_'te_nce :_6f 'any Sl
" laws that would have a substantial adverse effect on the guarantees provided for under this: ., .
Agreement, and it will inform the First Party if it becomes aware of any such laws; . .. ol R

"9, Identify to the First Party a designated data protection officer within-its organization : =~ %"

' authorized to respond to information requests and complaints concerning processing of the -+ ==/ .0
personal data, and will cooperate in good faith with the First Party and the data subject

" concerning all such enquiries within a reasonable time; ST T

o 10.-1&&_1107\5.r the First Party to inspect the Second Party’s data procéSsing facilitiés, &éta filesand ‘- S
~ documentation needed for processing to ascertain compliance with the warrantees and . . .7 % ¢
" undertakings in this MOA; T S '

* 11. Provide the First Party with information necessary for the sharing of personal ‘data, | -
" including but not limited to specific data requirements, processes to be applied to the : - =
personal data, timefranie as to when the said data will be needed, and the list of names of ... -’
' the staff and respective position titles who will be authorized to access Listahanan data; : - -

12. Submit period feedback report to the First Party detailing how the shared Listahanan data’~ " " & ;
- was utilized; and ‘ o T e TR

L :13._Inde_mnify the First Party against hlI costs, claims, démagés_ 6r_ eﬁpénseé :ncurred by the ' o
~ First Party or for which the First Party may become liable due to any failure by the Second: " " F

- Party or its employees, subcontractors or agents, and any other party receiving the personal. - - L
<. data from the Second Party, to comply with the obligations under this Agreement... .- = i

1. The Pérties' Qgreé that the provisions of RA No. 10173 shall be considered read intb'thi.s j'; L .:':.:‘;
‘ that the same principles of transparency, legitimate purpose and & _ RS

Cener_al Provisions

~ Agreement and
- proportionality shall govern the implementation of this Agreement - -

" Each party shall bejlial-ale for the violation of pcrtiné_nt-provisions;o'_leA No.10173; and
. may be penalized as stipulated in Sections 25-37, Chapter VIII ofthe Act.-, = .. 0s

: 2. The Parties agree that 2 data s_ubje‘ct shall have theirigh't' t'ofenforcc:hi.s '61' her rlghts as o
* stipulated in RA No. 10173 against either Party, for their respective breéach of their

" contractual obligations, with regard to the data subject’s personal data. In cases involving . = = ™ JOE
allegations of breach by the Second Party, the data subject must first directly enforce hisor: -~ ... .
her rights against the Second Party, If the Second Party does not take appropriate action = . ¢

~ within a reasonable period (which under notmal circumstances would be one month) the” .~ " -7 ¢
‘data subject may then request the First Party to take appropriate action to enforce his orher " . R

rights against the Second Party. -

-3, This MOA shall automatically be deemed terminated upon availability of the results of the
' 3rd nationwide Listahanan assessment. Either party may also be entitled to terminate the -
MOA in the event of any breach of obligations under the same. The parties agree, however,. . - .
that the termination of the Agreement at any time, in any circumstances and for whatever
reason, does not exempt them from the obligations and/or conditions under the clauses as.
regards the processing of the personal data transferred. - : S

In the event of termination of this MOA, the Second Party must ensure that the shared L
Listahanan data will be kept confidential and will not be actively processed for any purpose. -

S
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"Breach of any clause of this Agreement and provmmns of the data sharmg and pmfac}r
- policy and guidelines of the First Party shall mean the immediate termination of the MOA
“and the blackhstlng of the Second Party from further usage of any data ﬁ-om the Llstahanan

------

theli' respective namesin___ - - Repubhc ofthe Phxhppmes, as of the day and year ;
- written above: .

For the Department of Soclal Welfare - ~ For the SECOND PARTY (Spec1fy the 1: -
and Deve]opment (DSWD) o - Name) L g

(Fu-st Party Personal Informatlon ‘ - (Second Party Personal Informat:on
X Controlle) =" . .. © Controller) - AR

. $ighed in the Presence of B

“(Designated Data Protection Officer) o S (Deéignateeratla Protection Officer) -
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, 3 that the same is the:r own free will and voluntary act and deed

ACKNOWLEDGMENT
REPUBLIC OF THE PHILIPPINES)
)SS.

‘_ followmg

. BEFORE ME, a Notary Public for and in the above junsdlctlon personally appeared the

NAME ,_ B VERIFIED EVIDENCE OF | DATEIPLACE ISSUED ',

IDENTITY

B i (Name ofFirst Party)

(Name of Second Party)

' known to me to be the named persons who exeeuted the foregomg mstrument and acknow]edged to me

ThlS instrument consxsis of six (6) pages mcludmg ﬂ’llS page wherem this Aclmowledgment is '; =

- wntten and is signed by the part:es and their mstrumental witnesses on each and every page hereof

| WITNESS MY HAND AND SEAL, this ___ day‘bf’- s g0l et e
' Phlhppmes T L L R

NOTARY PUBLIC.
" . Doc. No.
"~ Page No.
'.‘BookNo : : - o , 3
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" - (Please accompl:sh this form accurately and exhaustwely Do ot be I:mzted by the spaces prawded
D Yau may use addmona! sheets if necessary.) : _ _

' DESIGNATED DATA PROTECI‘ION OFFICERS

F“'St Party - _ . ' se'cond Party : SR
| (Name) s _' o (Name)
(Po'smon) - o - S (Posmon)
e
(Positioe) i R -~ (Position) -

" . PURPOSE OF THE DATA SHARING AGREEMENT

" The data is shared for the following socxa] protect:on progrmﬁs sérvnces or acnvmes (Please provm'e P
'detazled trgfbrmanan) | ;

" DATA SUBJECTS . | -
B The data shared concern the followmg data subjects (Please specyfv)I

-+ -1 Examples of data subjects: a. Poor households. b. Poor children, ¢. Poor senior citizens, d Poor | persons
w1th d:sablhty e, Poor women; £ Poor farm workers, foresters and ﬁsher folks; and g Urban Poor it , -

. MOAonthe Shmng of Llsuhanan 2Data
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"DATA REQUIREMENTS

(Please check the Lwtahanan data needed and _prowde mformatzon on how each wzll be used or ' ST
processed) , . T Y T N
' C L PROCESSED
1. Address

2. Household Member Informatmn
- -a. Last Name, First Name, MlddleName and |
'ExtensnonName : :
“Age
Sex
.Manta] Status :
. Relationship to household head
3. Housmg Condition o
. ‘a. . Type of building/house occupied
- b.. Type of construction materials of the
. roof of housing units occupied _ R
. ¢. Type of construction materials ofthe | - - I e
 outer walls of housing unit occupied - | ' - ‘ 1 R
- d. - Tenure status of the housmg unit and lot
- _occupied -
" e.  Access to electricity
- f.  Ownership of assets
"4, Health
_a. Access to sanitary toﬂet facility
b. Access to safe water source
c. Attending health fac1hty
5. Education
" a.. Attending school . . , .
. b. Highest educational attamment ' 1 : N
‘6. Labor and Employment _ . L - R S
a. Type of primary occupatxon/busmess R T T
" reported - o
b. Class of worker
c. Nature of employment : o - Y Ot
7. Others - q } S e P
Cause of dlsplacemcnt experienced ' ' CL E
- Indigenous people group ' 7 _ :
" Household member working abroad S - R ' . :
Programs and services received | , ' I ) R
Solo parent R R R
_Type of functional diffi culty N ' Co

olale|sl

bR Kl ks
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- DIRECTOR
. 'Dear
- h!S w;H be dane, ond oreas to be coveredl o o R e

" will require-a reliable beneficiary selectmn mechanism to ensure limited resources go to the mostf

. _ prownce / crty or mumcrpahty / barangay)

AnnexB . G
- Sample Letter of Request Terpplaie
- pate '
'USEC FLORITA R. VILLAR

. Deputy Project Director, Listahanan

. DSWD Field Office .

o The (Name of Orgamzatmn! is {please descr.'be what the orgamzatmn and its Qrogram in tends to do, how ‘E?

* Given the llmltatlons in terms of budget, the need to prlorltlze those who are f‘ nanclally dlsadvantaged -

nneedy. In this regard, we will require the following data or mformat:on for (please :dentify Field O_ff' ce /

jExqmp!e of ‘data/ mfor_'matjon that may Be reqqested:

© - a) ‘Number of poor households by basic sectors;
" - “b} - Number of poor households by income deciles;
*...€) Number of poor households with unemployed househo.’d head

d) Tenure status of house and lot occupied by poor households; : Lol
. e Number of poor households with unemployed members 18 years old and above, B .
-“f). List of poor households who are self-employed and type of | busmess or occupatlon, AR
- ‘V{Please ident], ﬁl other data / mformatron needed) ' : g
 These data from the Lista hanan wull greatiy fac:lltate the mappmg of pnorlty areas and selectlon of o
' potentlal benefi mary-households o

We wm appreciate receiving the data by md:cate the reasonab!e t:melme when the data :'s needed

Thank you ‘

* Truly yours,

- Name and Signature of Head of Organi_zation




N :As a general rule, an agency may appornt oneora team of persons to be its DPO Agencxes are free
© to assess and decide, according to their needs, whether the DPO function should be : a dedlcated
s responSIblllty or an additional function within an exrstmg rofe in the organlzatlon Agencies should
. take time to assess their needs before appomtmg a person suitable for the role of a DPO :
o f:;._.RESPONSlBll.lTlES OF THEDPO

. 'The DPO wlll be responsnble for everythmg related to data protectlon H:s pnmary concern IS
o .protecting data’ and enablmg comphance. - : o

. o : i._ ' Develop privacy pol:cres and procedures to ensure compllance wnth the Data anacy Act

e . 8., Liaise with the NPC on matters pertalmng to the mterpretation of the DPA and ats IRR

. . . . . i - . . ) B o o R
: - . . . .- . R U]

: AnnexC— '

_ Department of Social Welfare and Development
~ National Household Targeting Office

TER'MS OF REFERENCe

[
- 1

- Data Prlvacy Ofﬂcers (DPO) of Personal Information Controllers (PIC)
"Accessing Llstahanan Data ) e

- Reportlng drrectly and accountable toa hlgher authoraty to be decnded by management the DPO e
S 'shall performthefollowmgfunctlons U . LT S ben

- _'l ' D T

~ (DPA) and relevant laws. -

'Monitor the application ¢ of data protectlon pol1c1es and procedures :

- 3. -Respond to all requests for information by data subjects including access to personal
- 'informa'ﬂon and their rectification, updating, remova!, or destruction. :

- Ensuire that all staff are trained in regards to protecting data. I _

. Monitor and notify Management and the National Prlvacy Commission about personal data :

" breaches. _ o : - Db

o 6.° Monitor and prowde technical assmtance on quality control and data base malntenance

* . 7. ‘Advise Management and staff on the provisions of the Data Privacy Act. ' o

!.\’ .

ns

QUALIFICATIONS OFTHE DPO

ln consuderat:on of its cntlcal functions; the DPO to be ldentlf‘ ed and de5|gnated must possess the SR

followlng charactenstlcs, desrrable qualltles, and quahf cation

.1. At least’ a mlddle management employee holdmg 2 permanent posltlon not lower that a
" Division Chief.

| '2._ “With good working knowledge of the DPA and expertise in protectmg data The level of - -;.

" knowledge and expertise required for a partlcular agency depends on the type and the;”-" e
-~ amount of data to be processed. - - ¢ - Pl
.3.. With good technical knowledge and expertlse on IT systems and programs L
4. Aclear and capable communicator to be able to effectively share his knowledge L ;
B Skilled in using hIS understandmg to deveIOp and |mplement concrete data protectlon C

practices. : : : - . : e

Fa

-




